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Task / Activity: Schools Covid-19 Risk Assessment  Date March.22 

 
This risk assessment should be produced in conjunction with the current government guidance as highlighted below: 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/999689/Schools_guidance_Step_4_update_FINAL.pdf 

 

School: Queens Road Academy 

Headteacher: Mr S. Kaufman 

Risk Assessment Team Members: Headteacher, Assistant Headteacher, Class teachers, Safety Reps (JD), COG, Gov H&S, Engie, ISS 

Overall responsibility for the risk assessment (Headteacher): Mr S. Kaufman 

Appointed Deputy to be responsible for the risk assessment when 
the Headteacher is not available 

Mrs B.Karan / Mrs T. Rodger 

 
On 21 February the Prime Minister set out the next phase of the Government’s COVID19 response. COVID-19 continues to be a virus that we learn to live with and the imperative to 
reduce the disruption to children and young people’s education remains. The government’s priority is to support schools to deliver face-to-face, high-quality education to all pupils. 
The evidence is clear that being out of education causes significant harm to educational attainment, life chances and mental and physical health 

 

Hazard Risks Control Measures Actions Required 
Person 

Responsible and 
Target Date 

 
Tracing close 
contacts and 
isolation  
 

 
Transmission of 
infection  

 
Public health advice for People with COVID-19 and their 
contacts changed from 24 February 2022. Contacts are no 
longer required to self-isolate or advised to take daily tests, 
and contact tracing has ended. 
 

 
In the event of multiple positive cases, 
the school will use it’s Outbreak 
management plan.   

 
SK Mar22 

 
Face Coverings  
 
 
 
 
 

 
Transmission of 
infection  
 

 
Face coverings are no longer advised for pupils, staff and 
visitors in classrooms or communal areas.  
 
 
 

 
Staff asked to wear PPE in light of 
‘step-up’ reacting to Local PHE advice.  
 
PPE (Inc Face covering) should be worn 
if directly caring for a symptomatic 
pupil  

 
Staff Guidance 

provisioned 
signed- seen SK 

6.9.21  

Barnsley Metropolitan Borough Council  
Risk Assessment Form (RA3) 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/999689/Schools_guidance_Step_4_update_FINAL.pdf
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Face Coverings  
In circumstances 
where face 
coverings are 
recommended  

Staff and pupils should follow 
https://www.gov.uk/government/publications/face-
coverings-when-to-wear-one-and-how-to-make-your-
own/face-coverings-when-to-wear-one-and-how-to-make-
your-own wider advice on face coverings outside of school, 
including on transport to and from school.   
 
A director of public health might advise you that face 
coverings should temporarily be worn in communal areas or 
classrooms (by pupils, staff and visitors, unless exempt).  
 
School to make sure contingency plans cover this possibility. 
(See the stepping measures up and down section).  
 
In these circumstances, transparent face coverings, which 
may assist communication with someone who relies on lip 
reading, clear sound or facial expression to communicate, 
can also be worn. Transparent face coverings may be 
effective in reducing the spread of COVID-19. However, the 
evidence to support this is currently very limited. Face 
coverings (whether transparent or cloth) should fit securely 
around the face to cover the nose and mouth and be made 
with a breathable material capable of filtering airborne 
particles.  
 
The main benefit from a transparent face covering is that 
they can aid communication, for example enabling lip-
reading or allowing for the full visibility of facial expressions, 
but this should be considered alongside the comfort and 
breathability of a face covering that contains plastic, which 
may mean that the face covering is less breathable than 
layers of cloth.  
 
Face visors or shields can be worn by those exempt from 
wearing a face covering but they are not an equivalent 
alternative in terms of source control of virus transmission. 
They may protect the wearer against droplet spread in 
specific circumstances but are unlikely to be effective in 
preventing the escape of smaller respiratory particles when 
used without an additional face covering. They should only 

 
Maintain levels of PPE stock 
 
 
Separate guidance is available on 
preventing and controlling infection, 
including the use of personal 
protective equipment (PPE), in 
education, childcare and children’s 
social care settings 
 
No pupil will be denied education on 
the grounds that they are/ are not 
wearing a face covering. 
 
Equality Act 2010 which includes 
making reasonable adjustments for 
disabled staff. 

Outbreak 
management plan 

1.9.21  
 

SK last Stock 
checked SK 14-3-

22 

https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own


Health, Safety and Emergency Resilience Service – Version 1 03.02.22 

be used after carrying out a risk assessment for the specific 
situation and should always be cleaned appropriately. The 
use of face coverings may have a particular impact on those 
who rely on visual signals for communication. Those who 
communicate with or provide support to those who do, are 
exempt from any recommendation to wear face coverings 
in education and childcare settings.  
 
School, as employers, has a duty to comply with the 
Equality Act 2010 which includes making reasonable 
adjustments for disabled staff.  School to make reasonable 
adjustments for disabled pupils, to support them to access 
education successfully.  No pupil will be denied education 
on the grounds that they are, or are not, wearing a face 
covering. 
 

 
Stepping measures 
up and down  

 
Covid-19 
outbreaks 

 
School has contingency plans outlining how school would 
operate if the need to take extra measures in exceptional 
circumstances.  
 
Given the detrimental impact that restrictions on education 
can have on children and young people, any measures in 7 
schools should only ever be considered as a last resort, kept 
to the minimum number of schools or groups possible, and 
for the shortest amount of time possible.  
 
Information on what circumstances might lead you to 
consider taking additional action, and the steps you should 
work through, can be found in the contingency framework . 

 
 
See school outbreak management plan 
 
Outbreak management plan QRA 
website  

 
 

 
 
 
 
 
 
 
 
 
 

 

 

Hygiene  

 

Spread of infection  

 

 
School to ensure good hygiene for everyone.  
 
Hand hygiene  

1. Maintain sanitiser stations to each 
class space, main entrance, and main 
hall  
 

 
1. SK 6.9.21 

Caretaker/cleaning 
team maintain 

2. SK 6.9.21  

https://queensroad.org.uk/wp-content/uploads/2021/09/School-Outbreak-Management-Plan-Template-FINAL.pdf
https://queensroad.org.uk/wp-content/uploads/2021/09/School-Outbreak-Management-Plan-Template-FINAL.pdf


Health, Safety and Emergency Resilience Service – Version 1 03.02.22 

Frequent and thorough hand cleaning should now be 
regular practice.  School will continue to ensure that pupils 
clean their hands regularly. This can be done with soap and 
water or hand sanitiser.  
 
Respiratory hygiene  
The ‘catch it, bin it, kill it’ approach continues to be very 
important.  
 
The e-Bug COVID-19 website contains free resources, 
including materials to encourage good hand and respiratory 
hygiene. 
 

2. provider reminder prompts through 
class teachers and assemblies to 
handwashing and personal hygiene  
 
3. Staff notice board guidance - 
communicate-clean -use-clean for 
shared resources 

 
3. All staff to 
receive SMAT 

guidance on safe 
working 6.1.21 SK 

 

Personal Protective 
Equipment  

 

 

Protection for 
employees  

 
Most staff in schools will not require PPE beyond what they 
would normally need for their work.  
 
The guidance on the use of PPE in education, childcare and 
children’s social care settings provides more information on 
the use of PPE for COVID-19. 
 

 
Maintain Levels of PPE stock  
 
PPE (Inc Face covering) should be worn 
if directly caring for a symptomatic 
pupil 

 
Stock checked SK 

14/03/22 

 

Cleaning  

 

Spread of infection  

 
School to put in place and maintain an appropriate cleaning 
schedule. This should include regular cleaning of areas and 
equipment (for example, twice per day), with a particular 
focus on frequently touched surfaces.  
 
For further guidance, UKHSA has published guidance on the 
cleaning of non-healthcare settings. 

 
 
School to provide tissues and paper 
bins available in the school classrooms 
to support pupils and staff to follow 
this routine. -paper bins changed more 
frequently, through on-site caretaker 
team  
 
• school use of Smartwater (non coshh 
cleaning agent) provisioned to each 
class each day via caretaker. Used 
through day and refilled as necessary. 
 
 
 
 
 

 
 

Engie– 
FM caretaker 

6.9.21 



Health, Safety and Emergency Resilience Service – Version 1 03.02.22 

 

 

Ventilation  

 

Transmission of 
infection  

 
When school is in operation, it is important to ensure it is 
well ventilated and that a comfortable teaching 
environment is maintained.  
 
School to identify any poorly ventilated spaces and take 
steps to improve fresh air flow in these areas.  
 
Mechanical ventilation is a system that uses a fan to draw 
fresh air or extract air from a room. These should be 
adjusted to increase the ventilation rate wherever possible 
and checked to confirm that normal operation meets 
current guidance and that only fresh outside air is 
circulated.  
 
If possible, systems should be adjusted to full fresh air or, if 
this is not possible, then systems should be operated as 
normal as long as they are within a single room and 
supplemented by an outdoor air supply.  
 
Where mechanical ventilation systems exist, you should 
ensure that they are maintained in accordance with the 
manufacturers’ recommendations.  
 
Opening external windows can improve natural ventilation, 
and in addition, opening internal doors can also assist with 
creating a throughput of air. If necessary, external opening 
doors may also be used (if they are not fire doors and 
where safe to do so).  
 
You should balance the need for increased ventilation while 
maintaining a comfortable temperature.  
 
The Health and Safety Executive guidance on air 
conditioning and ventilation during the COVID-19 pandemic 
and CIBSE COVID-19 advice provides more information.  
 

 
 
1. school uses non-mechanical 
ventilation by building design -staff to 
maintain free flow of air to classrooms 
through vents and windows 
adjustment  
 
2. air conditioning units turned off in 
all but server store and extractor fans 
to toilet spaces – subject to routine 
maintainance  
 
3.QRA Heating is underfloor and so 
does not require radiator convection 
to circulate 
 
4..GOV project on CO2 detectors – air 
quality monitors placed in each 
classroom in school 
 
5. In the closed rotunda space air 
purifying unit placed 

 
 

1.Staff Corridor 
vents and 

classrooms all 
open&operational 

chkSK 9/21  
 

2.SK 14.3.22 
 

 4.SK Air quality 
monitors placed in 
classrooms, staff 

maintain/increase 
ventilation to 

space as a result 
14/3/22 

 
5.SK checked 
functioning as 

intended 14.3.22 
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CO2 monitors have been provided to state-funded 
education settings, so staff can quickly identify where 
ventilation needs to be improved. 
 

 

Testing, self-
isolation and 
managing 
confirmed cases of 
COVID-19 

 

 

Spread of infection  

 
School to follow public health advice on testing, self-
isolation and managing confirmed cases of Covid-19. 
 
When an individual develops COVID-19 symptoms or has a 
positive test Pupils, staff and other adults should follow 
guidance on People with COVID-19 and their contacts if 
they have COVID-19 symptoms.  
 
 
 
Only in exceptional circumstances, where there is an 
overriding health or safeguarding issue, should a pupil self-
isolate away from school.  
 
Pupils and staff should return to school as soon as they can, 
in line with guidance for People with COVID-19 and their 
contacts. 
 
Asymptomatic testing From 21 February, staff and pupils in 
mainstream secondary schools will not be expected to 
continue taking part in regular asymptomatic testing and 
should follow asymptomatic testing advice for the general 
population. Further information is available in the NHS get 
tested for COVID-19 guidance.  
 
In the event of an outbreak, a school may also be advised by 
their local health team or director of public health to 
undertake testing for staff and students of secondary age 
and above for a period of time.  
 
Staff and pupils in specialist SEND settings, Alternative 
Provision, and SEND units in mainstream schools are 
advised to continue regular twice weekly testing. For 

 
PHE guidance followed and shared via 
school website/sch app and twitter 
 
Testing kits available to staff in 
response to monitoring need and step-
up outbreak management 
 

• For those testing positive 
there is no legal requirement 
to self-isolate however, as 
employer with a duty of care 
to all employees and children, 
we strongly encourage to self-
isolate for 5 full days and then 
continue to follow the 
guidance until you have 
received 2 negative test 
results on consecutive days. 

 

• Unvaccinated members of 
staff who have been in close 
contact with a confirmed case 
no longer need to self-isolate. 

 

• There is no longer a 
requirement for staff who are 
fully vaccinated and have been 
in close contact with a 
confirmed case to test daily for 
7 days. 

 

 
Staff Guidance 

provisioned 
signed- seen SK 

3.3.22 
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further information, see Special schools and other specialist 
settings: coronavirus (COVID-19) 
 

 

Clinically extremely 
vulnerable  

 

Infection  

 
Following expert clinical advice and the successful rollout of 
the COVID-19 vaccine programme, people previously 
considered to be particularly vulnerable, clinically extremely 
vulnerable (CEV), and high or higher-risk are not being 
advised to shield again.  
 
Children and young people who were previously identified 
as being in one of these groups are advised to continue to 
follow Guidance for people previously considered clinically 
extremely vulnerable from COVID-19.  
 
 
Children and young people over the age of 12 with a 
weakened immune system should follow Guidance for 
people whose immune system means they are at higher risk 
from COVID-19.  
 
Children and young people previously considered CEV 
should attend school and should follow the same COVID-19 
guidance as the rest of the population. In some 
circumstances, a child or young person may have received 
personal advice from their 10 specialist or clinician on 
additional precautions to take and they should continue to 
follow that advice. 
 

 
QRA has 1 pupil unable to attend due 
to CEV and will be supported when 
well enough to return. Ind RA will be in 
place  
 
CEV/CV/expectant staff RA completed 

 
Staff aware to 

inform SK of any 
change of 

circumstance 
6.9.21  

 
 

SK chk 14/3/22 

 
Vaccination  

 
Infection control 

 
The government recommend all school staff and eligible 
pupils take up the offer of a vaccine.  
 
You can find out more about the in-school vaccination 
programme in: 
https://www.gov.uk/government/publications/covid-19-
vaccination-resources-for-schools/covid-19-vaccination-
programme-for-children-and-young-people-guidance-for-
schools  

 
As guidance 

 

https://www.gov.uk/government/publications/covid-19-vaccination-resources-for-schools/covid-19-vaccination-programme-for-children-and-young-people-guidance-for-schools
https://www.gov.uk/government/publications/covid-19-vaccination-resources-for-schools/covid-19-vaccination-programme-for-children-and-young-people-guidance-for-schools
https://www.gov.uk/government/publications/covid-19-vaccination-resources-for-schools/covid-19-vaccination-programme-for-children-and-young-people-guidance-for-schools
https://www.gov.uk/government/publications/covid-19-vaccination-resources-for-schools/covid-19-vaccination-programme-for-children-and-young-people-guidance-for-schools
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Mandatory 
Certification  
 

 
Infection control  

 
Mandatory certification is no longer in place and so venues 
and events are not required by law to use the NHS COVID 
Pass as a condition of entry, but some may do so 
voluntarily.  
 
Further information on this is available in the guidance on 
using your NHS COVID-19 Pass for travel abroad and at 
venues and settings in England  
https://www.gov.uk/guidance/nhs-covid-pass 
 
School should not use the NHS COVID Pass as a condition of 
entry for education or related activities such as exams, 
teaching, extra-curricular activities or any other day-to-day 
activities that are part of education or training. 
 

 
No certification is necessary, however 
school will continue to request 
confirmation of result to positive cases 
to support reporting arrangements  

 
 

SK 14.3.22 

 
Welcoming 
children back to 
school  
 

 
Transmission of 
infection  

 
In most cases, parents and carers will agree that a pupil 
with the key symptoms of COVID-19 should not attend the 
school, given the potential risk to others.  
 
If a parent or carer insists on a pupil attending your school 
where they have a confirmed or suspected case of COVID-
19, you can take the decision to refuse the pupil if, in your 
reasonable judgement, it is necessary to protect other 
pupils and staff from possible infection with COVID-19. 
 

 
Provide advice to families as 
necessary: 

• For those testing positive 
there is no legal requirement 
to self-isolate however, as 
employer with a duty of care 
to all employees and children, 
we will strongly encourage to 
self-isolate for 5 full days and 
then continue to follow the 
guidance until you have 
received 2 negative test 
results on consecutive days. 

 

 
 

Office admin team 
14.3.22 

 
Vulnerable 
children  

 
Covid-19 

 
Where pupils who are self-isolating are within the 
governments definition of vulnerable 
https://www.gov.uk/government/publications/coronavirus-
covid-19-maintaining-educational-provision/guidance-for-
schools-colleges-and-local-authorities-on-maintaining-

 
QRA has 1 pupil unable to attend due 
to CEV and will be supported when 
well enough to return. Ind RA will be in 
place  
 
 

 
 

BK 14.3.22 

https://www.gov.uk/guidance/nhs-covid-pass
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-educational-provision#vulnerable-children-and-young-people
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-educational-provision#vulnerable-children-and-young-people
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-educational-provision#vulnerable-children-and-young-people
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educational-provision#vulnerable-children-and-young-
people  
 
It is very important that you put systems in place to keep in 
contact with them, particularly if they have a social worker. 
Some children may be vulnerable who are not officially in 
statutory systems and schools should seek to support any 
children who they believe may have challenging 
circumstances at home.  
 
When a vulnerable pupil is self-isolating, you should:  
•notify their social worker (if they have one) and, for 
looked-after children, the local authority virtual school head 
• agree with the social worker the best way to maintain 
contact and offer support  
 
School to have procedures in place to:  
• check if a vulnerable pupil is able to access remote 
education support • support them to access it (as far as 
possible)  
• regularly check if they are accessing remote education  
• keep in contact with them to check their wellbeing and 
refer onto other services if additional support is needed. 
 

All those pupils absent due to covid - if 
well enough, will be encouraged to 
access Google classrooms remote 
learning 

 

 
Travel and 
quarantine  
 

 
Spread of 
coronavirus  
 

 
All children and staff travelling to England must adhere to 
government travel advice in travel to England from another 
country during coronavirus (COVID-19).  
 
Parents travelling abroad should bear in mind the impact on 
their child’s education which may result from any 
requirement to quarantine or isolate upon return.  
 
Where pupils travel from abroad to attend a boarding 
school, you will need to explain the rules to pupils and their 
parents before they travel to the UK.  
 
Additional guidance has been issued on boarding school 
students quarantine and testing arrangements. 

 
School admin team will request pupils 
arriving from overseas to confirm 
return advice has been followed 
 
 
https://www.gov.uk/guidance/travel-
abroad-from-england-during-
coronavirus-covid-19  

 
LSt,LSh 1/12/21 

https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-educational-provision#vulnerable-children-and-young-people
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-educational-provision#vulnerable-children-and-young-people
https://www.gov.uk/guidance/travel-abroad-from-england-during-coronavirus-covid-19
https://www.gov.uk/guidance/travel-abroad-from-england-during-coronavirus-covid-19
https://www.gov.uk/guidance/travel-abroad-from-england-during-coronavirus-covid-19
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Remote education  

 
Infection control  

 
Where appropriate, support those who are self-isolating 
because they have tested positive to work or learn from 
home if they are well enough to do so.  
 
Schools subject to the remote education temporary 
continuity direction are required to provide remote 
education to pupils covered by the direction where their 
attendance would be contrary to government guidance or 
legislation around COVID-19.  
 
Schools should maintain capacity to deliver high-quality 
remote education across this academic year, including for 
pupils who are abroad, and facing challenges to return due 
to COVID-19 travel restrictions, for the period they are 
abroad.  
 
You should work collaboratively with families and put in 
place reasonable adjustments so that pupils with special 
educational needs and disabilities (SEND) can successfully 
access remote education.  
 
Full expectations for remote education, support and 
resources can be found on the get help with remote 
education service https://get-help-with-remote-
education.education.gov.uk/ 
 

 
 
All those pupils absent due to covid - if 
well enough, will be encouraged to 
access Google classrooms remote 
learning 
 

 
 

SK 14.3.22 

 
Educational Visits 

 
Spread of 
coronavirus  

 
Educational visits should be subject to risk assessments as 
normal and reflect any public health advice or in-country 
advice of the international destination. General guidance on 
educational visits is available and is supported by specialist 
advice from the Outdoor Education Advisory Panel (OEAP).  
 
For international educational visits, you should refer to the 
Foreign, Commonwealth and Development Office travel 
advice and the guidance on international travel before 
booking and travelling to make sure that the school group 

 
Trips will require activity/trip risk 
assessments: EVC co-ordinator, 
maintain up-to-date training Trip Risk 
assessments to consider Covid related 
risk and reduce accordingly.  
 
Each trip will be assessed upon local 
and destination conditions at that 
time. 
 

 
BK 14.3.22 

https://get-help-with-remote-education.education.gov.uk/
https://get-help-with-remote-education.education.gov.uk/
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meet any entry and in country requirements especially in 
relation to vaccinations.  
 

School utilises Evolve Risk 
management system.  

 
 

 

Manager’s Assessment Acceptance Statement 

I accept the details of the assessment and will ensure that the risk control measures identified, any risk control actions identified and monitoring requirements are acted 
upon within the given time scales.  

Manager’s Signature 
Mr S.Kaufman (Headteacher) 

Date 
14.3.22 

Date of planned review (not to exceed 12 months) 
25 April 22 

Date of planned full re-assessment (not to exceed 24 months) 
14.4.23 


